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[TOJIOXXEHUE
0 (hopmupoBaHUH, BECHUH U XPaHEHUH JIMIHBIX JI€] 00YJaromIMnXCs B
roCyJJapCTBEHHOM OI0JKETHOM PO eCCHOHAIEHOM 00pa30BaTEIbHOM YUPEKIACHUN
ApxaHrenbckoi 00JacTi
«IInHE)CKUM MHIYCTPUATBHBIN TEXHUKYM))

|. O0ne moIoXeEHU

1.1. Tlonoxxenne o QOpMUPOBAHUHU, BEACHHUM W XPAHCHUH JIUYHBIX JIEJ
oOy4Jaronmxcs B rocyapCTBEHHOM OrOKETHOM po(eCcCHOHATTEHOM
o0pazoBaTeILHOM YUYPEKIECHUU ApXaHTenbCKOMN obsactu «lTuHexCcKun
MHIYCTpUAIbHBIN TEXHUKYM» (nanee - [lonoxxenne) pazpadoTaHo B COOTBETCTBUU:

- ¢ @enepanbubiM 3akoHoM Poccuiickoit deneparuu ot 29 nexadbps 2012
rojia Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny;

- ¢ @enepanbHbIM 3aKOHOM OT 27 uronst 2006 roga Ne 152-D3
«O mepcoHaNbHBIX TaHHBIX);

- c mnpukazoM MuHHCTepcTBa oOpa3oBaHus H Hayku Poccuiickoi
@®enepauun ot 23 sHBaps 2014 roma Ne 36 «O0 yTBepkaeHUU MOpsAAKa NpuéMa Ha
oOyueHrne 10 o0O0pa3oBaTebHBIM MpOrpaMMaM CpeaHero MpodecCHOHAIBHOTO
00pa3oBaHUs;

- c mnpukazoM MuHHCTepcTBa o0O0Opa3oBaHus U Hayku Poccuiickoi
Oenepanuu ot 10 gepans 2017 roga Ne 124 «O06 yrBepxkaennn [lopsiaka nepeBoaa
oOyyarolmuxcsi B JIPYryl0 OpraHu3alrio, OCYIIECTBIISIONIYI0 00pa30oBaTelbHYIO
JesTeNIbHOCTh 10 00pa30BaTeIbHBIM MPOTrpaMMaM CPEJHETro Mpo(ecCHOHATBHOTO U
(nn) BeICIIETO OOpPa30BaHUSY;

- c mpukazoM MuHHCTepcTBa oO0Opa3oBaHus © Hayku Poccuiickoi
®enepanuu ot 09 mapta 2007 roga Ne 80 «O06 yrBepxkaeHNN MHCTPYKIIMU O MOPSIIKE
BbIIa4M JIOKyMEHTOB TOCYJapCTBEHHOro oOpaslia o cpeiaHeM IMpodeccrnoHalbHOM
o0Opa30BaHNHM, 3aMIOJIHEHUN U XPAaHEHUH COOTBETCTBYIOIIUX OJAHKOB TOKYMEHTOBY;

- ¢ 3akoHoM Apxanrenbckoit obmactu ot 02 urons 2013 roga Ne 712-41-03
«O0 0bpazoBaHNM B ApXaHTEIBCKON 001acTH»;



- c YCTaBOM TOCYIapCTBEHHOTO OOJIKETHOTO 1po(heCcCUOHATBHOTO
o0pa3oBaTenpHOTO  Y4pexkAeHHWs  ApxaHrenbckod — obOmactu  «lluHexckuit
WHIYCTPUATBHBIA TEXHUKYM», YTBEPKICHHBIM pACIOPSDKEHHEM MHHHUCTEPCTBA
oOpa3oBaHus U Hayku ApxaHrenbckoit oomactu oT 20 uroms 2015 roma Ne 1508;

- ¢ [lonoxenueM o npueMe Ha 00y4EeHHE B TOCYAAPCTBEHHOE OFOIKETHOM
npodeccuoHanbHoe  00pa3oBaTeIbHOE  YUpexICHUS ApXaHTeJbCKOM  obyactu
«IIMHE)CKUN UHAYCTPUATBHBIN TEXHUKYM;

- ¢ IlonoxenueM o 3a04yHON (QopMe 00yyYeHUs B TOCYAapCTBEHHOM
OIOHPKETHOM TPO(PEeCcCHOHATIEHOM 00pa30BaTEIbHOM YUPEXKICHUU ApPXaHTeIbCKON
obnacTtu «[IMHeKCKUM MHAYCTPUATBHBIA TEXHUKYM.

1.2. Hacrosimee IlonoxkeHne ycTaHaBIUBaeT €JUHBIE TPEOOBaHUS K
(opMuUpOBaHHUIO, BECHUIO U XPAHSHUIO TUYHBIX JIEJT 00yJaromnuXCsl.

1.3. Tlonoxenwe o00sA3aTeNbHO K TPUMEHEHHIO B TOCYJapCTBEHHOM
OIO/PKETHOM MPO(ECCHOHATIBHOM 00pa30BaTEIbHOM YUPEKIECHUU ApPXaHrenbCKON
obnactu  «l[IMHEXCKMII HMHIYCTPUANBHBIA TEXHUKYM» (Jajee y4peKIeHUue),
OTBETCTBEHHBIX 3a ()OPMUPOBAHUE, BEJICHUE U XPAaHEHUE JIMUHBIX JET 00yJaronxcs
(mpuemMHas KOMHCCHS, y4eOHas 4acTh).

1.4. Wudopmanus #3 JUYHOrO Jejia OO0y4arolmerocss OTHOCUTCA K
NEPCOHAJIbHBIM JIaHHBIM U HE MOXKET MEPEIaBaThCsl TPETHUM JIUIAM 32 UCKIIOYEHUEM
CJIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.5.  JIOKyMEeHTHI U3 JIUYHOTO Jejia 00yUYaIOIUXCs UM UX KOMUU MOTYT OBITh
BbIJaHbl 10 TPeOOBAaHUIO  YIOJHOMOYEHHBIX OPraHoB, O(OpPMIEHHOMY B
YCTaHOBJIEHHOM IOPSJKE, B TOM YHCIIE€ OPraHOB MPOKYpaTyphl, JO3HAHMSI, CIEACTBUS
U CyJAa, aJABOKAaTypbl, MHUIPALMOHHOMW CIyKObl W Jpyrux. 3ampalidBaemMas
uHbopMaIusl ~ MOpPENoCTaBisieTcss B O0ObeME, HE  MPEBBIIAIIIEM  00bEM
3ampamuBaeMor MHpoOpManuu. 3ampammuBaemas HUH(OpMaIUg  MOXET  OBITh
IOpEeJOCTaBl€Ha TOJIbKO II0CJE TMOJIYYEHHs] COOTBETCTBYIOIIETO pAa3peuIeHHs] OT
IUPEKTOPA YUPEXKICHUSI.

1.6. OpuruHanbl JOKyMEHTOB W3 JIMYHOTO JieJia 00y4JaromuXcsi BBIIAIOTCS 110
OMHCH, KOTOpas COCTaBIsIETCS B JBYX OK3eMmIumipax. Ilpm »TomM B jemno
MIPHUKJIAIBIBACTCS KOIUS BBIIaBAEMOT0 JOKYMEHTA.

1.7. Hacrodmee mnojgoxeHWe NpUHUMAETCA Ha mnexarorudeckoMm Coere
YUPEXKIEHUS U YTBEPIKIACTCS MPUKA30M YUPEXKICHUSI.

BHeceHue u3MeHEHMI B HACTOAIIEE MOJI0KEHUE OCYIIECTBIISIETCS B TAKOM JKE
MOPSIKE.

I1. ®opmupoBaHUe TUYHBIX €T

2.1. JInuHoe neno abuTypueHTa, MOCTYMAIOMIero Ha 00y4eHue Mo MporpaMme
cpeaHero mnpodeccuoHaIbHOTO O00pa30BaHUS WM  aJalTUPOBAHHOM OCHOBHOM
nporpaMmme MpohecCUOHAIBHOTO 00y4deHus, ohopMisieTcss B MPUEMHOM KOMUCCUHU



YUPEXKIEHUS B COOTBETCTBUM C AecTBYronuMu [IpaBuinamu npuema o0ydarommxcs
B yupexaeHue u [1onoxennem o npueMHON KOMUCCHH.

AOUTYypHUEHTY BBIJAETCS pACHUCKa O MpPHUEME JOKYMEHTOB C YKa3aHHEM
ITOJIHOTO MEPEYHS BCEX CIaHHBIX UM JIOKYMEHTOB.

2.2. OTBETCTBEHHOCTh 32 (OPMHUPOBAHME M BEJICHUE JIMYHBIX JIEJ
aOUTYpUEHTOB, TMOCTYNAKOIMX Ha OOy4YeHHE [0 MporpaMMe  CpEIHEro
npo(eCCUOHATIBHOTO 00pa30BaHUs WM aJalTUPOBAHHOM OCHOBHOW IpOrpaMme
npo(eCCUOHATBHOTO OOy4YeHHUs, BO3JIAraeTcs Ha OTBETCTBEHHOIO CeKpeTaps
IPUEMHON KOMHCCHUU — pabOTHHKA, HA3HAYEHHOTO JUPEKTOPOM YUPEKICHUS.

2.3. JInyHble Jena 3a4nCICHHBIX A0UTYpUEHTOB IPUEMHAsi KOMUCCHUS NIEpelaeT
B y4eOHYI0 4YacThb [0 aKTy C MOMEHTa W3JIaHusl IpHKa3a O 3a4MCIIEHUU, HO HE
no3zaHee 10 gHel 10 Havana y4eOHOro roja JUisl X JajdbHEHNIIEro BeeHMs.

2.4. K MOMEHTy mnepeiaud JHYHOTIO Jejia oOydarolerocs M3 MNPUEMHON
KOMHUCCHUH B Y4EOHYIO 4aCTh OHO JAOJDKHO COIEPKATh:

1) obs13aTenbHBIE TOKYMEHTHI:

- 3asIBJICHUE O MPUEME;
- OpUTHUHAJ JOKYMEHTa 00 00pa3oBaHuUY;
- KOIHIO JOKYMEHTa 00 00pa3oBaHuu;
- KOIIHMIO JJOKYMEHTA, yI0CTOBEPSIONIETO JUYHOCTD;
- 4 pororpaduu pazmepom 3x4.
2) TOTIOTHUTEIBHBIC TOKYMEHTBI:
- KOMHUIO HWJCHTU(UKAIMOHHOTO HOMEpPa  HAJOrOIUIATEIbIINKa
(MHH);
- KOIHIO CTPaXOBOTO CBUJICTEIBCTBA  00S3aTEIHHOTO
neHcuoHHoro ctpaxoanusi (CHUJIC);
- CIIPaBKY C MECTa JKUTEIbCTBA O COCTABE CEMbH;
- XapaKTEPUCTHKY

- MEJIMIIMHCKYIO CIIPaBKy yCTaHOBJEHHOrO0 oOpa3lia ¢ KapTou
MIPUBUBOK;

- KOIHIO CBUJICTENIbCTBA O 3aKJIIOUCHUHM Opaka, MHbIE JOKYMEHTHI,
MOJITBEPXKAAIONTUE CMEHY (paminu;

- KOIMHI0O BOGHHOTO OWJIeTa WJIM TMPUIIUCHOTO CBUACTENIbCTBA (IS
FOHOIIIEH);

- KOIINIO PE3YyJIbTATOB MHANBUAYAJIbHBIX HOCTH)KGHHﬁ;
- KOIINIO JOTOBOPaA O LICJICBOM O6y‘IeHI/II/I;

- JUTSI KHOCTPAHHBIX TPAKIaH  IEPEBOJT JOKyMEHTa 00
oOpa3oBaHuM, O(OPMJICHHBIH B YCTAHOBJIICHHOM TOpPSJKE, 3aKIOYEHHE 00
SKBUBAJICHTHOCTH JIOKYMEHTa 00 00pa3oBaHuu (IIpy HEOOXOAUMOCTH);



- JUIsL JIML C OIPAaHWYEHHBIMM BO3MOXKHOCTSMH 3JI0pPOBbSl -
OpUTMHAJIBl WM 3aBEPEHHBIE KONMUMU 3aKJIIOUEHHs IICUXOJIOr0-MEIHUKO-
MeAarornyecko KOMHCCHUU C pekoMeHaanued o0 oOydeHHH Mo JaHHOU
npodeccuu, CenraTbHOCTH;

- JUIsL IeTeH-uHBaIuA0B, MHBaNUA0B U Il rpynm opuruHansl wiu
3aBEpPEHHbIC KOMMM  CHpaBKHM OO0  YCTAHOBJIEHUM HWHBAIMJHOCTH U
WHIUBUTyIbHON TIPOTPAaMMBbI PeabMIINTAIINKA ¢ PEKOMEHAANHNEeH 00 00ydeHnn
Mo JaHHOM mpodeccuu, CHEUUANTbHOCTH, BBIJAaHHBIE (heaepaabHbIM
YUPEKICHUEM MEIUKO-COLIMAIBHON IKCIIEPTU3BI;

- U1 IETeN-CUpOoT, eTed, OCTaBIIMXCs 0€3 MOMEYeHUs] poAuTeNen
—OpuruHansl M (WIM) KOMHUHM JOKYMEHTOB, IMOATBEPKIAOIIME YKa3aHHbBIN
cTaTyc (KONHMH CBUJETEIbCTBA O POXKICHUHU, CBHUJETEIBCTBA O CMEpPTH
poaMTENEN, pEmeHUus Cyna O JUUIEHWH pPOIUTEIbCKUX TMpaB U T.1.,
MTOCTAaHOBJICHHSI OPTaHOB ONIEKU U MONEUYUTEIBCTBA);

- coriacue Ha 0OpabOTKYy MEpPCOHANBHBIX JIAaHHBIX OOYyYarolUXCs
(ITpunoxxenne Ne 1).
2.5. Ilpu 3auncieHnH OOy4Yarollerocss B MOPSAKE IMEpeBOAa W3 JAPYroro
00pa30BaTENbHOTO YUPEKICHUS MPUEMHAs KOMHUCCUS (POPMUPYET JIMYHOE JENO0, B
KOTOPOM KpOME JOKYMEHTOB, TPEAYCMOTPEHHBIX MYHKTOM 2.4. TOJIKHBI OBbITh:

= 3asBJICHUC O 3a4YMCJICHUHU B ITIOPAAKC IICPCBOJIA,

- cupaBka 00  oOyuyeHuu, BbIaHHasg  0Opa30BaTEIbHBIM
YUpEXKIECHUEM, B KOTOPOM OOydHasicsl CTYAEHT paHee, ¢ yKa3aHUEM HOMeEpa
MpUKa3a 00 OTYNCICHUU.

2.6. Jlmunble nena (C KOMUSIMH TOKYMEHTOB) HE 3aUMCIICHHBIX a0UTYPHUEHTOB
XpaHATCS B TPUEMHOW KOMHCCHHM 6 MecsleB, a 3aTeéM YHHUUYTOXKAITCA B
YCTaHOBJIEHHOM Topsake. [lonnMHHMKKM HEBOCTPEOOBAaHHBIX JOKYMEHTOB 00
oOpa3oBaHUM TOCTE W3bATHUSA M3 JMYHBIX JENl MEepeAaroTcsi Ha XpaHEHHWE B apXuB
YUPEXKICHUSI.

2.7. OTBeTCTBEHHOCTh 3a (GOPMHPOBAHME U BEACHUE JIMYHBIX JIET
ciyliaresne, o0yJarommxcsi Mo mporpammam JOMOJHUTENBHOIO 00pa3oBaHUs WIH
npo(eCcCHOHANBHOTO  O0y4YeHMs, BO3JaraeTcss Ha pabOTHUKA, Ha3HAYEHHOTO
MIPUKA30M JTUPEKTOPA YUPEKIACHUS.

I11. Benenue u xpaHeHHe JTUYHBIX JIe] B PO OOyUCHUS

3.1.  OTBeTCTBEHHOCTH 3a BEJICHHUE JIMYHBIX €] 00ydYaroIIuXcsi BO3JaraeTcs
Ha CcekpeTaps yuyeOHOM 4YacTd, B JIOJDKHOCTHBIE OOS3aHHOCTU KOTOPOTO BXOJUT
paboTa C JIMYHBIMHU JICTIaMH.

3.2. Ha ocHOBaHMM TMpUKa3a O 3a4YUCICHUU OOYyYaroleMycsl BbIIACTCS
CTYJICHYECKUI OuJIeT.



3.3. JluyHomy gmemy M CTyJeHYeCKOMy  Owmiery  0oOydaromierocs
MPUCBAMBACTCS OAMH M TOT K€ YHU(DUIMPOBAHHBIN (MOMMEHHBIN) HOMep. [lpu
MOJIyYeHUU CTYJCHYECKOTO Omiera oOydYaromuiics paclucChiBaeTCsl B JKypHaje
pEruCcTpalvyd BBIIAHHBIX JOKYMEHTOB. B ciywyae yTpaThl CTyJE€HYECKOro Owiiera
BBIJIACTCSI HOBBIM JIOKYMEHT C OTMETKOM «IyOJIMKaT», KOTOPBIM COXpaHSIET HOMEp
YTEPSIHHOTO.

3.4. Ilpu otuncnenun oOydarOIIEroCs U3 YUPEKACHUS CTyICHUYECKUN OMieT
cAaeTcs B y4eOHYIO 4acTh JIJIsl IPUOOIICHUS B JIMYHOE JIETIO.

3.5. Jluunoe neno oOydaromierocs BEAETCS B TEYEHUE BCEro Iepuoja
oOy4eHHs] B YUYPEXKICHUHM /10 MOMEHTa €ro OTYUCICHHUS B CBSI3U C TOJyYCHHEM
oOpa3zoBaHus (3aBepIIEHUEM O0YUYECHUS) JTUOO IO JPYTUM OCHOBAHUSIM.

3.6. Ha mnanky c JuyHbIM JeidoM OQOpPMIISETCS TUTYJBHBIA  JIMCT
(ITpunoxxenue 2), Ha KOTOPOM yKa3aHO HaMMEHOBaHUE yupexxaeHus, Damuinus, ums,
OTUECTBO OOydYarouierocs, yHU(UUUPOBAHHBIM (IIOMMEHHBII) HOMEp, Ha3BaHHE
npodeccun/cnenuagbHOCTH, JaTa Hadaja U OKOHYAHUS BEACHUS JIMYHOTO Jena.
JIOKyMEHTBI B TUYHBIX JIe]aX pacloaraloTcsi B XpOHOJOTUYECKOM MOPSIKE IO MeEpe
UX TOCTYIUIEHHMS M 3aHOCATCA B ONKCHh JIOKYMEHTOB, UMEIOIIMXCSA B JINYHOM JEJIe
kaxgoro odyuvaromierocs (Ilpunoxxenne Ne 3 u Ilpunoxxenne Ne 4).

3.7. B mpouecce BeieHUs TMYHOTO Jieda B HETO MOMEIAI0TCA:

3.7.1. Bpimucku U3 MPUKA30B MO JUYHOMY COCTAaBy OOydYarolmuxcsi |
JOKYMEHTBI, ITOCITY>KUBIINE OCHOBAHUEM K U3/IaHUIO COOTBETCTBYIOINX NIPUKA30B, B
TOM YHCJIE:

- 0 3a4MCIICHUH B YUPEKICHUE;

- 0 mepeBo/ie 00YUaroLIErocs C OAHOro Kypca Ha ApYyroii;

- 0 MepeBo/ie C OAHON Mpodeccuu/cCnealbHOCTH Ha APYTYIO;

- 00 u3MeHeHuu hamMwinm, UMEHU, OTYECTBA;

- 0 MMPUMEHEHUH MEp AUCIUIUIMHAPHOTO B3bICKAHUS U MOOUIPEHHUS;

- 00 akaJeMHUYecKOM OTIyCKe (M Jpyrux BHAAX OTIIYCKOB), O
BBIXOJIE U3 aKaIEMHUYECKOTr0 OTITyCKa (M APYTrUX BUJAX OTIIYCKOB);

- O MPOJJIEHUU CPOKOB CIaYM HK3aMEHAIMOHHOMN CECCHUH;

- 0 TIEPEHOCE CPOKOB rOCYAAPCTBEHHOM UTOTOBOW aTTECTALINY;

- 00 OTYHCIIEHUU U3 YUPEKICHUS;

- 0 BOCCTAaHOBJIEHUHU B YUPEKIACHUU;

- 00 OTYMCIEHMHM B CBSI3U C  3aBEpUICHHUEM  OOy4YEeHUS.



3.7.2. Vlable TOKYMEHTHI, OTPAKAIOIINE YCIIEBAEMOCTh O0YYAFOIIETrOCs: KOIUU
crpaBok 00 00ydeHUH.

3.7.3. JIOKyMEHTBI, KOTOpPbIC MOJATBEPXKIAIOT U3MCHCHUE MMEIOIIMXCS B JICe
CBeJICHUI 00 00ydaronemMcsi, B TOM YUCIIe:

- KOMHSl MaclopTa WIM HWHOTO JOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTH (B CIy4yae ero 3aMeHbl);

- KON CBHUJETEILCTBA O TIEpeMEHE WMEHH, WHBIX aKTax

IPaKJAHCKOTO COCTOSIHUSI.

3.7.4. JIOKyMEHTBI, XapaKTepuU3yIIIHe JUYHOCTh OOydHaromerocss B

YaCTHOCTH:

- KOIUH JTUTIJIOMOB, MTOYETHBIX IPaMOT, MTOXBAJIBHBIX JINCTOB O0YyYAIOIINXCS;

- KOTIMH TPEACTABICHUH, XapaKTePUCTUKHU (TIPH HATUYIHH ).

3.8. Bce 3asBieHuss 00y4yarnierocsi, HaXoasAuMecs: B JUYHOM Jieie, JTOJKHBI
OBITH 3aBU3HPOBAHBI B YCTAHOBJICHHOM TOPSKE.

3.9. PammonanpHOE pa3MemieHHWE JWYHBIX JIeJ MPEAroiaraeT Haludnue
MOMEIICHUI, TPUTOJHBIX JJIsi XpaHEHHsS JeJ, a TaKXKe JIOCTaTOYHOIo 4Yucia
UCIIPaBHBIX CpeAcTB xpaHeHus (ceiidpoB, mkadoB U 1p.), 000PYITOBAHHBIX
3aMOpHBIMHU YCTpoicTBaMu. B Tmpoliecce ornepaTUBHOTO XpaHEHHUs JUYHBIC Jeja
pa3MeIarTcs OTIEIbHO OT JIPYruX JeJl B BEPTUKAIHHOM TMOJOKEHUHU KOPEIIKAMHU
HapyXy 10 Tpynnam/KypcaMm U MNpoQecCusiM/CelHalIbHOCTIM B alihaBUTHOM
nopske. /[Bepu (CTBOPKH U T.I1.) CPEJCTB XPAHEHUS CIEYET JEPKATh 3aKPHITHIMHU.

3.10. Jloctyn K cpeacTBaM XpaHEHUsI JUYHBIX JI€J pa3peniaeTcss TOJIbKO
pabOTHUKAM TOTO CTPYKTYPHOTO MOpAa3/eNiCeHUus, B KOTOPOM BEAYTCS M XPaHATCS
JUYHBIC Jena.

3.11. TIpm BOCCTaHOBJICHHH OOYYArOMIETOCS, OTYUCICHHOTO W3 YUPEKIACHUS,
MPOJOIHKAETCA BEIEHUE JMYHOTO Jeia, cPOopMUpOBaHHOTO paHee. B nmudHoe memno
BKJTFOUAIOTCS 3asBJICHHE Ha BOCCTAHOBJICHHE C BH30W JUPEKTOpa, KOMUS MpHUKa3a O
BOCCTAHOBJICHWH, WHIWBHIYAIbHBIA YYEOHBIH IJIaH 1O JUKBUAAIMH pPa3HUIBI B
y4eOHBIX TUIaHAX, B PEKBU3UTHI TUTYJIBHOTO JICTA JIEJIa BHOCSATCS M3MEHEHUS (eCiu
00yyJaroIMiicsi BOCCTAHOBJICH Ha IPYTYIO CIEHUATBHOCTH/IPOJECCHIO).

3.12. OOGyuaroiuecs, OTYUCICHHBIE U3 YUPEKICHHUS, MOCIE BhIXOJa MpPUKa3a
00 OTUMCIEHHMH, CAauW B Y4eOHYIO YacTh CTYACHUECKOTO OWieTa W TOJHOCTHIO
3aMOJTHEHHOTO OOXOJHOTO JINCTAa MOTYT MOJYyYUTh JOKYMEHT O MPEAIIEeCTBYIOMIEM
oOpa3zoBanuu. J[OKYyMEHT O MPEIIECTBYIONIEM OOpa30BaHUM MOXKET OBITh BBIIAH
JIPYTOMY JIMITY TIO 3aBEPEHHOM B YCTAaHOBJIEHHOM TOPSIKE TOBEPEHHOCTH.

3.13. B cnmydae yTparthl/IOpud JMYHOTO Jejia MO KAKUM-TMOO TpPUYMHAM,
CeKpeTapeM ydeOHON 4YacTH COCTaBISIETCS akT 00 yTpare/mopdye JMYHOTO Jiefia U
dbopmupyeTCss HOBOE JHMYHOE JEN0 B TeueHue 15 paboumx mHEH ¢ JgaThl MOpUH,
OOHapy>KEHHsI yTPaThI.



3.14. Ilpu oTuncieHnn OOYYAIOMIETOCs B CBSI3U C OKOHYAHWEM OOYYCHHS B
VApeXKACHUN JIMYHOE JIEJI0 XPAHUTCSA OTACIBHO OT JUYHBIX Jel JPYTrux
oOyJaromuxcs W TepeaacTcs Ha apXMBHOE XpaHEHHE HE TO3JHEE YeM depe3 TpHU
roJia TMOCJIE 3aBEPIICHIS O0YUICHHSI.

3.15. 3aKkIouuTeNbHYI0 padoTy MO O(GOPMIICHUIO W BEACHUIO JUYHBIX €I
OOyJaromuxcss MPOW3BOJAUT CEKpeTaph YYeOHOW YaCTH BBIMOJHSS CICAYIONINE
OTIepaIlVH:

3.15.1. [lopmmBka (BIOXKEHHUE) B TMYHOE JIEJIO CICTYIOIMNX TOKYyMEHTOB:

- BBITACKY U3 MPUKa3a 00 OTUYNCIICHUH;
- 3aBEPEHHYIO KOIHIO TUTIIIOMA C MPUIIOKCHHUEM;
- 0(OPMIICHHBIN 00XOHOU JIUCT;

- CTyJICHUYECKUI OUIIET.

3.15.2. Bblgaua pokyMeHTa 00 o00pa3oBaHUU, TMPEACTABICHHOTO MpU
HNOCTYIUIGHUU B YYpPEXKACHHE, IOJ MOANUCH OOYyYarolIerocss ¢ COXpaHEHUEM B
JUYHOM JIeJI€ KOTIMH JIAaHHOTO JJOKYMEHTA.

3. 15.3. 3akpbiTHe (B TOM YUCIE TOANIMBKA) TUYHOTO Jea.

3. 15.4. XpaHeHue IMYHOTO JIe1a 10 MEPENAYN €TO B ApXUB YUPEKICHHUS.

3.15.5. Ilepemaua JHMYHBIX A€ HA ApPXMBHOE XPAHEHUE HA CpPOK 75 ner
(mepcoHa bHBIC JaHHBIC HA JJICKTPOHHBIX HOCHTENSAX XPAHATCS B YUPSKICHUH B
TeueHue 15 ner).



I[MTPMJIOKEHHME Nel

Hupextopy I'BIIOY AO «I[IUT» H.II. OnbkuHOM
Or

(pammust, UMs1, OTIECTBO)
3ap€ruCTpupoOBaHHOIO 110

anapecy:

(azpec perucTpalmy yKa3blBaeTCsl C IOYTOBBIM MHIEKCOM)
TacroptT
cepus Ne BBIJIaH:

(nara BbIJa4u 1 HAUMEHOBAHUE OPraHa, BHIAABILETO JJOKYMEHT)

COI'IACHE
Ha 00padoTKY NMepCOHATbHBIX JAHHBIX
A,

((paMuys, UMs1, OTYECTBO MOJIHOCTHIO)

B COOTBETCTBUH cO cTaThell 9 denepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaIbHBIX AaHHBIX", B

neJsax.

- obecrieueHnst COOJIIOICHNS 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB;

- 3aKJIIOYCHMS U PErylHupOBaHHUs 00pa30BaTENbHBIX OTHOLICHWH M MHBIX HEMOCPEICTBEHHO CBSI3aHHBIX C HHUMH
OTHOIICHUI;

- oTpaxeHUs HH(OpMaLnK B JOKYMEHTaX y4eOHOH JacTy,

- Ha3HAYEHUs TOCYJapCTBEHHON aKaJeMHYECKOM CTUIEHIUH M TOCYAAPCTBEHHOW COLUAIIBHOM CTUNEHIUH, OKa3aHWs
MaTepUalbHON MOAJEPHKKHY;

- MIPEAOCTABICHNA CBEICHUH B OaHK Ju1d oopmiieHHs OaHKOBCKOW KapThl M MEPEUHCIICHUS Ha HEE TOCYIapCTBEHHOMH
aKaJeMUYECKOM CTUNEHINN U FOCYy1apCTBEHHON COLMANbHOM CTUIEHINH, MaTEPUAIbHON MOJNEPIKKH;

- obecreyeHnsT MOel 0€30IIaCHOCTH;

- U1 pa3MelieHus B ceTH MHTepHeT M OOHOBIEeHMS HH(OpMamuu 00 yueOHOM 3aBEICHMH B COOTBETCTBHUH C
[Mocranosnenuem IlpaButensctBa Poccuiickoit @enepaunu ot 10.07.13 roma No 582 «OO6 yTBepxaeHHH NpaBHI
pa3MelleHNs B CETH UHTEpHET U 0OHOBIIEHHs HH(OpMALKH 00 00pa30BaTENbHOM YUPEKICHUN;

- JUTs pa3MeIleHust B TOCynapcTBeHHON uHpopmaimonHoi cucreme AO «PernoHa bHbIH CETMEHT eIUHOMN (eaepanbHOn
ME)XBEJJOMCTBEHHOI CHCTEMBI ydeTa KOHTHHTEHTa OOYYaroIMXCS II0 OCHOBHBIM OOpa30BaTENbHBIM IPOrpaMMam»
(uHTeTpanms ¢ cucTeMoi «J{HEBHUK.pY»);

- obecrieueHnsl COXpaHHOCTH UMYIIIECTBA TEXHUKYMa;

- Ut GOPMHUPOBAHUS KOMIDIEKCHOM HH(pOPMAaMOHHO-aHANHTHIecKoi cuctemsl KUAC.

Aaw coryiacme [ocynapcTBEHHOMY OIOJDKETHOMY NpO(eCcCHOHAIBHOMY 00pa30BaTeNbHOMY YUPEKIACHHIO
Apxanrensckoil obmactu «IIunexxckuit mamycTpuaneHslii TexHukym» (I'BIIOY AO «IIHNT»), pacnonokeHHOMY IO
aznpecy: ApxaHrenbsckas odiactb, [Tunexckuit paiion, n. [Tunera, yn.IlepBomaiickas, 1.111 Ha aBTOMaTH3MPOBaHHYIO, a
TaKke 0e3 UCIOJIb30BaHMS CPEJICTB aBTOMATU3AIMH 00pa0OTKY MOMX IEPCOHANBHBIX JaHHBIX,  IMEHHO COBEpPILIECHUE
JEHCTBUH, NIPeyCMOTPEHHBIX MYHKTOM 3 cTaTh 3 ®eaepanbHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHBIX
naHHbIX". [lepedeHb MOMX MepCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX 5 Jaf0 COTJIacue:

- (hammiHsl, UM, OTYECTBO;

- IIOJI, BO3PACT;

- JaTa ¥ MECTO POXKIECHNUS;

- TACTIOPTHBIE TaHHBIE,

- aZipec PETUCTPAIMH IO MECTY KUTEIHCTBA U apec (PaKTUIECKOTO MPOKUBAHNUS;

- HoMep TenedoHa (JIOMaITHUH, MOOWUIIBHBIH);

- JIaHHBIE JIOKYMEHTOB 00 00pa3oBaHWH, KBaTU(pUKAINUW, NPO(HECCHOHATHLHOW MOATOTOBKE, CBEIEHUS O TMOBBIIMICHUN
KBaJTU(UKAIAN;

- ceMeifHOe TOJI0’KEHHEe, CBEICHUSI O COCTaBe CEMBH, KOTOPBIE MOTYT MOHAJOOUTHCA IS MPEAOCTAaBICHNS MHE JIBIOT,
IIPEYyCMOTPEHHBIX TPYAOBBIM U HAJIOTOBBIM 3aKOHOAATEIBECTBOM;

- OTHOIIICHHE K BOMHCKOH 003aHHOCTH;


consultantplus://offline/ref=D8D30AEFBB31468362FC0530DE889846278649E950A6A5C7D066A915143CF63AF170BE7295B9C4CErB10H
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- CBEIIEHUS 0 MecTaX paboTHI;
- HAJIMYHUE yICHON CTETIEHH, YUSHOTO 3BaHN,
- CHUJIC,
- IHH;
- uHopMmanms o mpueMe, NEpeBOiE, OTYUCICHWH W HHBIX COOBITHSX, OTHOCAIIMXCS K Moeil oOpa3oBaTenbHOM
nestensaoct B I BIIOY AO «ITHUTw;
- CBEZICHHUA O AETOBBIX U UHBIX JTUYHBIX Ka4eCTBaX, HOCSIIUX OILICHOUHBIN XapaKTep.
Hacrosiee corylacue neiicTByeT 10 ITHS OT3bIBa B MIMCbMEHHOI (hopme.

(moxmucs) (pacum¢ppoBKa HOIHCH) 20 r.
(mata)




I[MTPHUJIOKEHHUE Ne 2

I'OCYAAPCTBEHHOE BIO/DKETHOE ITPO®ECCHUOHAJIbBHOE
OBPA3OBATEJILHOE YUPEXJIEHUE APXAHI'EJIbCKOM OBJIACTU
«[MMHEXCKWM MHIY CTPUAJIBHBIN TEXHUKY M»

HA3BAHUE I[TPO®ECCHUU/CITELHUAJIBHOCTHU

JIMYHOE JIEJIO

Ne

damunus, UM, OTYCCTBO
00y4Jaromerocs

19 2

Hauaro: 20 L.

20 E

19
OKOHYEHO:




[MPMJIOXKEHUE Ne 3

[TPUMEPHAS OITMCh TOKYMEHTOB
JUTsl 00y4aroIMXCs Mo MPOorpaMMaM CpeTHEro Mpo@ecCHOHATbHOTO 00pa3oBaHusl,

AJalITUPOBAHHBIM OCHOBHBLIM IIpOI'paMMaM HpO(bGCCI/IOHaJIBHOFO O6y‘-ICHI/IH

HanmeHoBanue nokymeHTa Konnuectso [Tpumeuanue

n/m JUCTOB
3asiBJIeHHE O MOCTYIJICHUH B TEXHUKYM

2. Cornacue Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX

3. YBenomienne 06 00yueHHN Ha PYCCKOMY SI3bIKE

4, ATtTecraT 00 OCHOBHOM 00I1IeM 00pa30BaHUH

5. Kormust arrecrara 06 ocHOBHOM 00111eM 00pa30BaHUH

6. Kormust macmopra

7. KOIUSI UHH

8. KOITHSI CHHJIC

9. Komnus Meauuunckoro nonuca

10. | Komus mequnmHCKo# cripaBku 1o hopme 086-y

11. ®orto 3x4, 4 mT.

12. | CnpaBka 0 cocTaBe CeMbU

13. | Xapakrepucruka

14. | CnpaBka 06 0OyueHHH B ciiydae MepeBoja U3 Ipyroro
00 a30BaTEIbHOTO YUPEKICHUS

15. | Boinmcka 13 mpukasa o 3a4MCIIEHUH B TEXHUKYM

16. | Konus npuka3za 00 OTYHUCIICHUN U3 TEXHUKyMa

17. | Konus npuikas3a 0 BOCCTAaHOBJIICHUHU B TEXHUKYME

18. | Konus mpukasza o cMeHe GpaMuIiu

19. | 3asBieHME O PEAOCTABICHUH aKaJeMUIECKOTO
OTITyCKa

20. | Komms mpukasa o mpeaoCTaBIeHUH aKaJeMHIECKOTO

OTITyCKa




21.

JloOpoBoIBHOE ~ corJlache  Ha  MEIUITMHCKOE
OCBUICTCIILCTBOBAHUE o BBISIBIICHHIO
yrnoTpeOaeHus HapKOTHYECKUX CPEICTB,
AJIKOTOJIHOT'O U IICHMXOT OITHOI'O OIbSHEHHUS

22. | Cornacue Ha PUBJIEYCHUE K BHITOJTHEHUIO
0O0IIeCTBEHHO-TIOJIE3HBIX U XO35HCTBEHHBIX padoT

23. | Boimmcka u3 mprKasa o BBITYCKE U3 TEXHUKYMa

24, Konus mumioma

25. CryneHveckuii Ouier

26. | 3aueTHast KHMXKKa

27. | O6xoxHO#H JHCT

28. | HoroBop 06 o0y4yeHHH




[MTPMJIOXKEHHME Ne 4

[TPUMEPHAS OIIUCH JOKYMEHTOB
IS O0YYArOIIMXCS TTO TOTIOITHUTEIBHBIM 00pa30BaTEIbHBIM
nporpaMmam, IporpamMmaM npodeccuoHaIbHOTO 00yYeHUS

1/

HanmeHoBanue nokymeHTa

KonnuectBo
JINCTOB

[Ipumeuanue

3asiBIIEHUE O MOCTYIUIEHUH B TEXHUKYM

1.

2. Cornacue Ha 00pabOTKY MEPCOHABHBIX TAHHBIX

3. YBenomiieHne 06 00yueHHN Ha PYCCKOMY SI3bIKE

4. Konus nacnopta

S. Konust nokymenTa 06 06pa3oBaHuu WK CIIpaBKa 00
o0yueHuu 1o 006pa3zoBaTeNbHBIM IPOTrpaMMaM
cpenHero npodeccHoHaIbHOro0 00pa30BaHuUs WK
BbICILIEr0 00pa30BaHuUs

6. Kommst cBuaerenbctBa o mnpodeccun pabodero,
JMOJKHOCTH  CIyKamiero (mpu  TMOCTYIJICHUM — Ha
o0y4eHHe 10 JONOJHHUTENBHBIM 00pa30BaTEIbHBIM
nporpaMmmam — JIOTIOJTHUTEIbHBIM
po¢eCCHOHAIBHBIM IT OT aMMaM )

1. Korms MUHH

8. KOIIHSI CHHJIC

9. | Konus MEIUIIMHCKOTO MOJIUca

11. | ®oro 3x4, 4 mir.

15. | Horosop 06 o6yueHuun

16. | Boimucka W3 mpukasa O 3audCIEHHH B TEXHUKYM

17. | Beimucka M3 TIpHKasa O BBITYCKE M3 TEXHUKyMa

18. | Komms nokymenta o0 oOpazoBaHuHM W (WJIH)
kBanud uKmU

19. OO0X0aHON TUCT

20.
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